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- Jeral Clyouley .0, J;r -
: ‘ lly Lo. PE,13/86

/““ £ ‘ ' 0 0£fice oI ths Divactor Geuneral
- . o Health Sexrvicas,
. Inland Revenue Building,
: P,0.Bozx. 513, o
Colombo 2, L% ~Hay, 158C,
To: All Officers—~in-Charge of :
Ingtitutiong

-

Dutice of Superviging Public Health Indpectors
. , . attached to M.00.H. /D.i.00.08fices '
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A Sujcrvi;in;.;uﬁlic galth Inspedtdr'— : o R
: _ » . [ . T
01, .Shcll:bc‘réépohslb!e €or all activities relatiin 4o envisonmentzl
health an keép himself gequainted. un%h all parfs c{ his arca by

;ngquent pcxeonal vielte, - °
« > ‘
Shall guide, load and superviso the Public :iczlin Inspectors in hi.
area to carry out':ho duties in respect ol :
A
(a) Environmental health with special refor:iica to sanitation,
latrine construction, food hygiene, houring, liconcsing of

aally g

trados, meat inspection and hospital canitotion s
(b) Control of Communlcablc dlcoaces*6
(c) School Health ;

(d) Occupational Hoalth including Estato Iicalth ;

(e) Specialised Campaighé ;.

(f) Health Bducation ; and.
(g) Any othor Gutios ascigned to then..

By frequest inspections of Office and £iold work.

03. Shall submit reporés of all supervisions caryicd out by him tc ihc
-M.0.H./DH.0. with his recommcndaticu, an? talc follow-up action.

. 04. Shall assist in cctablishing cordial rcleaiions between the cormiie 4
and the P.H.II. '

05. ©Shall assist [.0.1./P.H.IT. in co-ordinating activitics with Lo
Authoritics and othur hoalth relatcé scctoxa,

06. Shall assist M.C.H. and ?-H II. in his areca to caruy ovt Tenlih

Surveys and propore Hoalth Survey/Roview reports, and jrapare o
programmé of work bascd on SUTVOyS/RCVlCJu-

07+ Shall proparo an Advance Programme of vorh takiang inte consideratic
all health activitios carriod cut in hig aroa by FP.R.II. and oL‘«.
health staff and work according to an apnrovud Droglamneo

CE+ Shall assmst the M. O.H. in maintainiog linpe,; Charts, Recoxds and
Registers rclating to Epidomiology and Stctinvics, Contrel of
Communicablc disuvascs, Environmental Hezlth,” School Health and
Hoalth Education, and rocords of any othai velovent information
required by the Msdical Officor of Health/Digtrict Hoalth Officar.
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¢) Date of first appointment s
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Shall attend Sta?f Conferences.

Shall attend local Conferences and any oihor 0f7icial moatinga \
when_called upon to do so’ by his Superlor (Syporviging) Officer. %

Shall assist in organising programmee on iiealth Iiducsztion and in
the training of Health Volunteerse

Shall participate in Commuhity Health.Projecte and ncttvihwtr with
the apprOVal of the M 0H/D, H 0.

X ._v,;-' A

Shall maintain his Offlce in a room. in the Office of the M.0.H. /
DH.O.

Shall ensure that all reports and ieturnc are roeceived from P.H.I1I.
on the due dates and prepare consolidated reporte asg requlrod fox
transmission to tha R/D.H.S.

Shall maintain kis Dlary up—to«date and eunsura that P.U.IX. of the gﬁ
area also do 80

. -
shall make recommendations rogarding loave of P.H.II, In his aroa g%

‘and cnsure that suitable acting arrangements are made.

Shall malntaln tho following personal particulars in recspect of
all P.H.II. in hls area
a) Name ;

b) Official ond Private addresses

3
d) Date of appointment to prosent station ;

7

e) Date of passging the Efficlency Bar Bxaouiuotlons, and Sinhala/
Tamil colloguial tests ;

f) Due date for sitting Efflclency Bar Bramlnations
g) Incvomental date ;
h) Special Traininge

Shall attend to any other duties assigned {o nim by tho WM.0.H./
DsH0,

] = = T == = =

Duty Hours : Shall be from 07.30 aeme to G4.30 pe.m. with
' a Two hour lunch interval.

Adminisitrative Procedures to be followed in tho
M.0 oHc/D «H 0 )8 Office

w—— e iy A ey A

A1l papers relating to onvirvonmental sanitation shall be submitted
“r.dlic Clexrk to the 8.P.N.T. she ghould ~+iaudode thom prompily

and submit~tham~¢o_thn HLDJH4/D~H-O. with hig “Tegommendsntlong for
attanjiqn.
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. A1l ropregentations relating to work and discipline made by
P,H,II. to the M,0,H./D.,H.0. should be made through S.P.H.I,

03, AllbLeaio applications of P.H.II. should ba attunded to by the
S8.P.H.I. and subm:cteso4ie H.0.H./D,.0., with his xrcooomms

dations aftor onsuring that acting arrangements arc satisfactoxy.

. Fleése note that General Circular No. 294 of 04 duly, 1963 is
heypby cancelleds : ' ; i
L .

r#h Sgd. Dr Joe Fornando -
Direttor «H, * DIRECTOR GEILERAL OF HEALTH SERVICES

~ *Noyman*
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DUTIES OF SUPERVISING PUBLIC ECEA_LTH INSPECTORS ATTACI—IED TO
‘\IOH/DHO OFFICE -

Duties of SPHI ' . H ; , S N .
01, Tnk SPHI shall be rcsponsxbx- for all 2ctivities r°Ia'1n° c varo:\memal hcahh a.nd LC\.p

nimself acqua;n d \»xt.h all pa‘g of h1< arez bv ﬁxquenl p-:‘SO'lal visits. &

d, suv“'\"s° e P‘._oh

o)}
(<) nom Health
(& Occ patm'xal H-’?.lth in
(e’ Spe:ial'_campaigm I 4
: s
(63 Healih education §
Any otfler duties zssigned to them oy frequent insp::tiéns of .office and
fieldwork. - Sl Lot i T
0z. Shall- submi orts of 2l sup"r\"s::)r\; camec cut oy it 103
,s'n:.neud‘.u r:, anc teke IOI-D\«\ up 2 T.IOL‘ : :
020 Snallassis:in est.;bl'sh“w cvrd\a. e
(028 Shzll essist M.O. I-’/'P h T in vu-Qrc.ria‘t
: h-f..l—ﬂ related seclors g
0S
07. S’l&t] ‘prepere a:‘ aﬂ\ a.ncc rocrr-am:mec
03
3 Shz!l eftend laca iy cfiz
mvrhis Superior {

sl




11. Shall assist in orgamzmg programimes on Health EducaL:on and in the training of Health
Volunwers
12. Shall participate in Community Health Projects and activities with the appm‘/al of the
M.O.H./D.H.O.
13, Shall mamLam his Office in a room in the Office of the M.O.H/D.H.O.
14. Shall ensure that all reports and relums are received from P.H.II on the due dates and
prepare consolidzted reports as required for transmission to the R.D.H.S.
ﬂ 15, Shall maintain his diary up-to-dzie and ensure that P.IL.1I of the area also do so.
16. Shall make recommendaticns regarding -leave of P.H.IT in his arza and ensure that
suitable acting arrangements are made.
17. Shall maintain the following personal paniéulars in reports of all P.H.II in his area :
a. Name ) -~
b. Official and Private address ' ' :
o Date of first appointment ;
d. Date of appointment to present station
. e - Date of passing efficiency bar examinztions, and Sinhala/ Tamil c_olloquial tests
Due date for sitting Efficiency Ber Exarninations.
; 2. Special Training
I h. - Incremental Date.
é 18. Shall attend to any other duties assigned to him by the M.O.FL/D.1H.O.
i =
§ 19. Duty Hours: Shall be from 07.30 2.m. to0 04.30 p.in. with a two hour lunch interval.
Administrative procedures to be
Followed in the M.O.H./D.H.O. Office
0l. All papers relating to eavironmental sanitation shouid be submitted by the clerk to the
SPHI who shall attend to them promptly and submit them to the M.O.H/D.H.O. with his o~
recommendations for attention.
02. All representations relating to work and discipline made by P.H.II to the M.O.H./D.H.O.
5 should be made through the S.P.H.L
03.

All leave application of P.H.IT. shall be attended %o by the S.P.H.I. and submitted to the

M.O.H./D/H/.O. with his recommendations after ensuring that acting arrangements are
satisfactory. '

Please note that General Circular No. 294 of 04® July 1963 is hereby cancelled.

+5gd.. Dr. Joe Fernando
Director General Health Services

Director ('E >& O.H.)
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