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- L Administrative Reguirements

|

i

i

iv.

- approved style,

Hours of work

" Week days 07.00am, - 08.00a.m  Office work

08.00a,m. - 12.00n0on  Field work
12.00n00n - 02.00p1n.  Lunch Intérval
02.00p.m. - 05.00pm..  Field work.

Saturdays 08.00am. -01.00pm.  Conference at _
: ; MOHOffice
Local Conferences or -
Field Work,

The Supervising Public Health Midwifs shall at 81l fimes while on
duty be in full uniform. The uniform be made according to the

Shall maintain a General Diary and make all reiei'mz entries daily

- according to the instructions provided by the Ministry of Health,

SPHM shall reside at her approved central station in the areg
assigned to her. Accommodation should be provided at the office of
the MOH/DHO 1o maintain her offics. $he should maintain her
office in 2 medical institution wherever possible or 4 suitable
location approved by the MOH of the area, jfher cehtral station is
not the same as the location of the Health Office. Her office shall be

officers.

. available during working hours for inspection by lier supervising

Shall ot accept cash or gifts in any form as payment for service
rendered by her. . ROl :

Bhe shall work under supm*v{sion and guidance of the -

MOH/DHO/Tutor Public Health (st the training centres) and the
PHNS of the area. - !

[
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She shall maintain the following records in her office.

vii.

Op the wall

a Mﬁp of the area according to instructions

b, Approved mamhly advance programme

c. List of Public Health Midwives under her supervision with their
respective population, nurber of houses and number of eligible
families. ,Shall update this data annually.

d  Record of vital statistics for the MOH area and RDHS Division

j Birth rate, Daath rate, Infant Moriality rate and Maternal Mamllty

rate.

e Record ofthz MCH/FP clinics of her aren, dates of clinde and
Officer conducting the-clinic.

. On the table

a Inventory and Deparhnenml Instructions fur Supemsmg Public
Health Midwives,

b. General Diary -

c. Tospection notes File - A sepamw file should be mumtamed for ead
PHM.

d. Special Activities File,

e.

MCH/FP data file.
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- 2 Duties

Shall work according to an approved-advance programme,
Shall help MOH/DHO and PHNS in planning and organizasion of

health activities in the area - ¢g: ..
& Shall identify the problems and service needs of the .
- PHMM under her supervision and bring them to the notice
of the PHNS and MOHR/DHO of the area,

b Shall ensure that she hes correct addressas-of all the
PHMM in her area together with information on date of
first appointment and date of appointment fo present area:
Date of passing EB Exarmination or Date of Eligibility for
EB Examination; Certificate of Proficiency in IM
injections and. Administering of Childhood Trmunizations,

© °  Shall ensure that: T
L s _ 81! PHM prepare and work according to an
. ' apptdved advance programme. '
- all PHM live in their area and have their offices
in the area . .
- ell PHMM maintaih their offices as specified
= &ll PHMM have their printed forms, equipment,
contraceptives and drugs.
= all PHMM maintain correct records and furnich
accurate and complete renurns on time,

d) - Shall take steps to ensure that necessary procedures are
followed in-order that PHMM in Fier area receive their
uniforms and increments on the due date.

¢) . - Shall submit a list of stationery, equipment and drugs
R required by midwives to the officer in-charge through the
PHNS, to enable him to place the niecessary indents on the -
g e, | i
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- Guidance apg Supervision of PHMM of hep area

i Shall guide and supervise the WOk of all PHMM iy her areas, at the

PHM's Offige, in the: fieig and at Health Centres, Field Supervision
shall include demonstration of correct technigues and procedurey
and discussion of problems. Random checks also be carried out
in the field to estabjish validity of entries made by PHMM in the -

Tespective records and refurns, The SPHM should visit more

often these midwives whoss Work is unsatisfactory, Reports of
inspections shopld be prepared in triplicats, Two Copies sent fo the

other is filed in skeleton file of the respective PHM. The 3rd copy

will be retained  in file by the SPHM for folloe-up action,

| 1 Shali ensure that PHMM perform their duties satisfactorily in

visits, Imnunization y Femily Planning, Health Education and other

activities,

iii. Shall supervise and guide PHMM to organize and meintain the
cl

inics in her aros. She Will visit efinics aceording to a pre-arranged
programme or acoording 1o needs identificd by MOR/DHO/PHNS.

iv, Shall check midwives’ retums. Al TeIUnS received at the Health

office frony PHMM should be'given to the SPHM for the

Préparation of 8 eonsolidated rewurn for ker area. This retum should
be given to the PHNS 1o compile the returns for the MO area, In

the absetice of » PHNS the SPHM shal) prepare a consolidated

feturn for the whale ares and subimit it io MOW/DHO,

V. Shall complete quarterly appraisal forms of al} PHMM in"her area
and submit to MOH/DHO through the PHNS. Completed appraisal
. forms should be retained i the Tespeative skeleton file of egeh

PHEM at ﬂie MOH Office.
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Shall bé responsibie for recbmmding Teave 1o the midwives and -
for making Acting artangements in agreement with the PHNS. All
leave applications should be sent to MOH/BHO through the PHNS,
for approval, i : ' :

Provision of specific services:

i

ii.

jii.

v,

vi,

vii,

vili,

Shall check the imvestigations of Infant deaths and maternal deaths
carried out by PHMM.

Shall attend staff conferences,

Shall check registration of births, in the areg especially of cases
delivered in the fielg by PHMM or ather Persons.

She shall see that PHMM Phy more attention to mothers delivered
by untrained personne] and deliveries without assistance and take

necessary steps to prevent occurrence of such deliveries in futyre.

Shall assist in liealth educational work in her area, at ¢linics,

schools, matemity homes and rura] hospitals, with specig} reference
to matemnity and chilq welfare work,

Shall administer whenever e cssary and supervise the nursing and
micwifery care given by PHMM. :

Shall be on call for emergencies if summoned by the Area PHMM,

Shall provide hecessary advice on MCH/RP to eligible families in
the 4rea,

Shall assist the health wam ifi the prevention ang control of bath
Communicable disease_s and non communicable diseases.

5]
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Shall participate in cotmmunity health pmgmgunes organized Wit
her area with the approvel of the MOH/DHO.

 ialning p health staff and ofy
igt il the training programmes of field
22?&::;5:1::% workers with the approval of the MOH/DHO.

Shall carry out any other instructions given by the MOH/DHO and
by the department from titne to time.

as



